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Training Module 1: Teacher Dashboard

Within this fraining module, you will familiarise yourself with:

1.0 Purpose of this App
1.1 Navigating the App
1.2 Logging in to the teacher portal
1.3 Teacher Dashboard
1.4 Pinning other teachers
1.5 Finding and pinning class
1.5a Group page view
1.5b Overview of menu
1.5¢ Overview of feed
1.6 Sidebar Menu - My Calendar
1.6a Overview of Progressions
1.6b Progressions explored
1.6¢ Help button - user support
1.7 Setting up evidence folder
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1.0 Purpose of SchoolTalk

SchoolTalk has been created by teachers, for teachers, to ensure that all learners make
progress. As you move through the modules to learn the different functionalities, you will see
how to:

e Make learning more visible for your learners, to build learner agency

e Develop your understanding of progressions, what a learner needs to know first, and what
that will mean they can learn next

e Grow your understanding of the assessment, tfeaching and learning cycle

e Use the progressions to identify gaps, next steps and opportunities for extending learners

e Easily access your learners’ progressions for marking, formative assessment, and
supporting OTJs

e Develop skills of self-assessment for your learners

e Share progress, learning goals and resources with learners and their whanau
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1.1 Navigating the App

Welcome to SchoolTalk!

The first step you need to
take, is to go to
www.schooltalk.co.nz
where you can login using
the button at the top
right-hand side of your
screen.

Track Student Progress, and
Develop Formative Assessment with
SchoolTalk
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http://www.schooltalk.co.nz

1.2 Logging in to the teacher portal

Onceyouhove |
There are two ways to "

|Ogin: USing your |Ogged in’ you mOy Choose Portal :
Google account, or need to select the g G
manually entering particular portal
your email address. o you are wanting fo L

Email Address * use. & Learner
*NOTE - Google is {l
recommended for teachers . . by Parent
over the manual entering of Password" This will generally
email addresses for ease and TR — TR be the Teacher
speed.
’ portal

[C] Remember me
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1.3 Teacher Dashboard

After choosing your
portal, you will always
be taken to your
Teacher Dashboard.

This is where you can
view your calendar, add
other teachers for
collaborative purposes,
add or edit learner
groups and view the
progressions.

= Hide menu

Teacher Calendars

}
Wendy Burne ®\ Look up teachers

My Groups & Reports

2 2 #
@@ Byron - Reading @@ Porowhita Maths @@ Shakespeare - Readil
EBRR |/l Prasad, demo MBR |/ Prasad, demo @BW /| Prasad, demo
» R .
@@ Tapatoru Maths @@ Tennyson - Reading @@ Tiamana Maths
ERR | Prasad, 2022 @RW || Prasad, demo MR | Prasad, 2022

®\ Look up learners

BE  Progressions -~ = -
E My Calendar IS288  Emily Ruffell LM Kylie Dawson {6 Samantha Craig
E My Calendar

2
@@ Student Support Lear
@BW |/l Prasad, demo

@®® Whole Class
ERR || Prasad, MP
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1.4 Pinning other teachers’ calendars

This video will guide you through how to RS i e : —
pin the calendars of other teachers. —————— . — il e

To pin other teachers, click on ‘Look up
feachers’.

Type in the name of the teacher whose
calendar you would like to pin to your
dashboard. Then click the search icon.
Click on the name of teacher and click

‘Pin’.

This teacher will be added to your
dashboard.
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http://www.youtube.com/watch?v=Wb_XyiJAp8c
http://www.youtube.com/watch?v=Wb_XyiJAp8c

1.5 Finding and pinning your class

Your class group was created
when your admin loaded the :
students. This video will show i
you how 1o locate and pin your '
class to the dashboard.

'l
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http://www.youtube.com/watch?v=_gswYW80FkY
http://www.youtube.com/watch?v=_gswYW80FkY

1.5a Group Page view

Hide menu

\/\/h e n yo u C| |C k O n O Edit name and tags Aaliya Patel‘ K : Show only. Backill Teacher Judgement Self-Assessment Learning Evidence
5 days since last updat
group, it will take you to

eTap, Group

/7

@ Viewreports »
Goal Set [] New posts

[}

Add group event Alexander Kim

5 days since last update

@ 5 days since last update WEDNESDAY, 16 AUGUST 2023 AT 1553
o
[+ Add members - Teacher Judgement: 75% achieved lor@Aahya Patel
@ Aroha Willams e e oves
5 days since last update TRy e °
the group page. Here i
. Ava Perez 'WALHT use a range of strategies to solve addition and subtraction problems :
® Sselectal 5 days since last update
POSTED BY. @ KYLIE DAWSON §
Ou can see from left to © fe ol
5 days since last update 'WEDNESDAY, 16 AUGUST 2023 AT 15:52
) My Calendar : Teacher Judgement: 100% achieved for () Alexander kim
. Charlotte Hernandez : —
. 6 days since last update L TO THINK.
. ey
David Park H Use the symbols =, ?, <, > in number sentences
5 days since last update
USING SYMBOL RESSIONS TO THING
ey
Emily Johnson Record and solve multiplication or division equations when they are presented as a word problem H
. 6 days since last update
- Menu of functions
Ethan Davis i staces ()
5 days since last update Justity the symbols used :
Grace Baker POSTED BY: @B KYLIE DAWSON §
5 days since last
WEDNESDAY, 16 AUGUST 2023 AT 1552
Isabella Ramirez : Teacher Judgement: 100% achieved mr@ Ava Perez
5 days since last update
- earner ree :
ey
Kaiheke Smith .
Use the symbols =, 7, <, > in number sentences H
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1.5b Overview of menu

The menu allows you to carry out
a range of tasks with the group.
This video will give you a basic
overview of each feature. They
will be revisited in more detail
later.

1000000000 )

p Progressify


http://www.youtube.com/watch?v=i40_I3P9DMQ
http://www.youtube.com/watch?v=i40_I3P9DMQ

1.5¢c Overview of feed

The feed enables you to | v
see recent activities —
relating to the group of
learners. This video will give
you a brief overview of
what you might see there
as you use SchoolTalk.

g »
!

[ - I N

3
‘

6000 0O0O0O0
o
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http://www.youtube.com/watch?v=7GiL1tJaHbY

1.6 Sidebar Menu - My Calendar

g} My calendar
Cllcklng In-l-o The My Cglendor = Mon 28 Nov Tue 29 Nov Wed 30 Nov Thu 01 Dec Fri 02 Dec
H Passion Projects
- MP, KD, WB, SC

fake you to the calendar of R —-—_

events that you have created
or been shared info for that . n— ==
week.

option (either from the sidebar
or from the dashboard) will —
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1.6a Sidebar Menu - Progressions

Click Progressions, to be taken
fo the page where all of your
schools progressions can be
found.

Click into the different boxes on
the screen to explore them in
depth. Selecting ‘Export as
PDF’ on the left hand side will
allow you to download a PDF
of all the progressions.

= Hide menu

). Notifications

(@) User support

g.. Progressions >
>

Teacher Calendars

=

My Groups & Reports

My Calendar

m Emily Ruffell

Q

STARTING SCHOOL

Reading

MAGENTA
72

Writing

EMERGENT WRITER
22

Mathematics

EMERGENT
M35

He Ara Ako i te Reo Matati
Literacy Learning Progressiol

RED
w49

LEVEL 1B
%20

STAGE 1
w39

ini

STARTING SCHOOL
691

YEAR 1
.98

Area: SF Progressions Graduate Profile >

AFTER 40 WEEKS

AFTER 80 WEEKS

YELL BLUE GREEN ORANGE T.
61 w61 w73 w76 Y3
LEVEL 1P LEVEL1A
53 80
STAGE 2 STAGE 3 STAGE 4

L) w110 156

ns for the learning area Te Reo Maori

YEAR 2
A8

AFTE]|
T.. PURPLE
78 78
LEVEL 2BI2P
102
STAGE 5 (Y3)
125
YEAR 3
4110
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1.6b Sidebar Menu - Progressions explored

Your progressions may look R )
different o the ones you see in
the support slides, as schools =

can create their own o suit

their context.

The one thing that all have are
granular and global
progressions. This video will
explain the difference between
these.

|
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http://www.youtube.com/watch?v=ghVVKwWyCDk

1.6c Sidebar Menu - User Support

®, Chat ) Helpdesk

Clicking into the User Support option on the 50
sidebar will bring up a pop-up screen where you Quesons? hos el
can ask for help. Try to be as detailed in your

Got a question? Search our helpdesk for arti-

message as you can, and include screenshots of

any difficulties to help the team pinpoint what
support you need.

e 81 <)
= - 3
| e | | Q|‘ D

Please note that submitting a request to help will
put your request info a queue, it is not an instant
response chat.
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1.7 Setting up Google Folder for evidence

SchoolTalk aims to make sure Select folder to upload evidence to

your data is secure. Qoie Dilve Adding ‘a’ before the title can bring
it to the top of the list of folders

To orepare for Qdding when organised alphabetically:

evidence, set up a folder in Eg. A. evidence for ST 2023

your drive. To make the process Folders /

simple, label it so that it is one

of the first folders that you can B8 A Evidence for ST. B3 progressi

see.
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1.7 Setting up Google Folder for evidence

You need to share the folder with your schooltalk admin, B3 A Evidence for ST 2023 BY onboading
giving them editor settings. They can tell you the correct & openwith
Files
address. Right click on the folder and select ‘Share’. ——___ e
GO Getlink
Share "A. Evidence for ST 2023" @ @
type your admin address here eg. schooltalk@yourscho‘ol.nz Type The Oddress for The SChOO|TO|k Odmln OCCOUHT
L m——— intfo the search bar and hit enter.
Kylie Dawson (you) -

kylie.dawson@teketehono.nz

& Share "A. Evidence for ST 2023" o B
‘ (@ Emily Ruffell X) /u Editor ~

Next to the name of the address will be a /u_ww/

dropdown box. Select ‘Editor’. Finish by

clicking on ‘Send’.

Message
9 Commenter
Editor
v
Organize, add, and edit files
) Add expiration
@ Copy link Cancel
J For viewer and commenter roles
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